Appendix E: 
Artifact Acquisition Pathway
Powell River Forestry Museum Society

1. Museum is contacted about a potential artifact (including  Archive material)

2. The Collection Committee assesses the artifact and either accepts or rejects the artifact for donation or purchase.

3. When accepted, a Donor Form is completed, and a thank you letter is written to the donor

4. For each artifact accepted, a Data Base Artifact entry form is completed, including assigning an Artifact Number and tagging the item
5. The artifact is restored if necessary,  put on display, or stored.

 (this document is Appendix E to the Archive and Archive Collection Policy)

Companion documents:
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Appendix A1:
Data Base Artifact Entry Form

Appendix A2:
Data Base Archive Entry Form

Appendix B:
Instruction to using PRFMS system for Archive and Artifact documentation

Appendix C:
Artifact Loan Agreement

Appendix D:
Donor Form
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